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You has been selected as a potential supplier.
In order to access to the platform the system sends to you two different email in which you can find your credentials.

This is your
login

& RECORDATI

HTTPS://RECORDATI-
TEST.SYNERTRADE.COM

Thizs emaill was sent on behalf of Caro Conscli email: TEMP-
carlo consoli@synerirade com, phone:

Dear user delta,

“ou have been selected as a potential supplier in a sourcing project by Gruppo
Recordati. You are required to register to our eSourcing platfonm.

Access the eSourcing platform hittps:/irecordati-test.synertrade.com

al access codes:
:ILugin: user.deltai
e password will be sent to you in a separate email.

Caro Consoli is responsible for ywour registration and will be at your disposal for
questions.

In case you have quesficns regarding the platform wsage please contact the hotline
via supportPhoneMNumber] or by email via supportrecordati@synertrade.com .

Thi= iz an automated email, please do not reply..

synertrade

econocom



In the second email you can find your temporary password, which will be changed after the first login to the platform.

Temporary
password

Y RECORDATI

HTTPS://RECORDATI-
TEST.SYNERTRADE.COM

Dear user delta,

A new password has been generated. Please enter this new
temporary password together with vour login:

URL: https://irecordati-test.synertrade.com
:IF'asswurd: HIKD!rl

After first log-in, please follow the 2 steps:

1. You will be required to enter a new personal password (please
ensure you follow the password rules set).

2. Once logged in, click the link in the left menu or on your user
name in top left comer; check and save your personal settings for
yvour profile (language, time zone etc.).

In case of questions regarding the platform usage please contact
support 300976023 or email support.recordati@synertrade.com.

This is an automated generated message; please do not reply to
this email.

Sgnertradey

econocom



To access to the platform clicking on the link: https://recordati.synertrade.com

Use Login and Password sent by email

@

- 2
Insert your login | Insert your password CP

&neoomm

3
Click on SIGN IN CP

econocom

Sgnertrade\



Here it is
possible to
find a User

Guide in

different
languages

This is the Welcome page of the Supplier Self Registration process.

To start the process, first of all you have to click on NEXT button to check if your
company data are in the BVD System

Support please cick HERE

WELCOME PAGE NY B CONTALT A TALT QUESTIONNAIRE COMPANY BANK ACTOUNTE ERTRIATT OV B DOCJMENTS MANUFALTURING SITES SEND REGISTRATION

Welcome to Supplier Self Registration (SSR)

The following screens will guide you through the registration process step by step. It will takz 2 few minates 1o tomplste the registration. It is recommended to consult, in the varices folders, the notes in the Question Paint {?) in the upper right

For assistance with registration please contact support

A 4

Status: Not submitted B

synertrade

econocom



Number

3
Insert your VATO

6 | © 2018 Synertrade

BVD SEARCH

Company | Surame

Country

VAT Number I

1

Insert your Company

Name

2
Choose the country?

synertrade

4
Click on NEXT?

econocom



BVD Match

NAME

IT06266680013 MIRTO 52 SOCIETA' A RESPONSABILITA' LIMI

IT01633420169 MAFFIOLETTI 5AS DEI F.LLI MAFFIOLETTI MAC

IT01190300083 PLUMBAGO SNC DI GUILIC PRETI & C. (Alias:

IT01036630075 MARTA MARKET 5NC DI GALLINO FABRIZIO &

ITOE711130010 LA TARTARUGA 5NC DI SPERANDIO LOUIS & C

Click on NEXT

IT01642550594 GENTILI NAMDO & C. SAS [Alias: CARREFOUR]

O
O
O
O
O
O
O
a

IT01739540027 P.M. ALIMENTARI DI VIGLIANI MARISA & C SN

4

If you are not in the BVD system, leave all the checkboxes unselected and click on NEXT to proceed with the process

7 | © 2018 Synertrade

Select your own branch
among the ones in the

list

1

synertrade

econocom



In this first step you are required to fill all the fields with your company and personal data.

*The fields underlined in RED are mandatory.

T A
L= ATTENTION

* TAXCODE : Do not insert spaces and insert the
Tax Validation Number of your country (e.g. for

_ Italy the Fiscal Code, for Spain the NIF Number,

5 for France SIRET Number etc.)

¢ VAT Number : Do not insert spaces and for the
CEE countries do not insert the country code
prefix (e.g. 1T123456789 is not accepted,

—— 123456789 is accepted)

Your company VAT number is registered in VIES? []

v Tax code (Do not insert spaces and insert the Tax Validation Number of your country)

WAT Number (Do not insert spaces and for the CEE countries do not insert the country code prefix]

PEC

Currancy EUR - Euro gt

Are you subject to withholding tax? []

After the compilation of
this form, to go ahead >

click on NEXT

synertrade

econocom



The second step of this process is the
COMPANY CONTACTS.

Here it is possible to find a contact created
by the system according to the data
inserted in the previous Tab.

1
To generate a new contact click on the New Contact buttono—‘

Statust Not sutimitted B

S o s i

ATTENTION

Remember to enter the Contact Type (e.g Sales,
Legal etc.. ) also for the contact already present.
Otherwise you will not be able to finalize the
registration.

A 4
z

MO, O - COMTALT TV = TH = T MK = DEFALILT OONTACT EMAIL ADDRESS = TELEFHOHNE = MOBILE/CELL = LANGUAGE = CREATED = CREATED EY = LAST CHAMGE = LAST CHAMGED BY =
1 ] " English (LK) hd 01102020 11:04 user defta O 10.2020 11:04 user delta
o Teo wer  dem rtradetestigmall.com 4 English (LK) 22.09.2020 14:57 Zofia Banchero 01102020 09:10 user deita

3
Click here to save the inserted information(?

synertrade

econocom




In the Questionnaire Tab it is possible to find all the questionnaire that the buyer uploaded for the Supplier
Self Registration.

. : . Status: Not submitted
Supplier Self Registration : =+
N recorpaT PP g T C
WELOOME PAGE COMPANY & COMNTALCT COMPANY CONTACTS QUESTIONMAIRE COMPANY BANK ACCOUNTS CERTIFICATE OVERVIEW DOCUMENTS MANUFACTURING SITES SEND REGISTRATION

I @ This is step 4/8 Please answer all the questionnaires below if present otherwise click on *Next” in order to move to the next page.

Click on the
questionnaires
to show them Search All

MO QUESTIOMNMNAIRES - - STRUCTURE STATUS VERSION = COMPLETED (%) LAST CHAMNGE = LAST CHANGED BY
1 1 - Code of Ethics [} ] Online 2 D%
2 General Questionnaire o Online i) 095

2 Records exist Show 10 Records

PREVIOUS m

synertrade

econocom




3
To upload your answers click on Publish ?

& RECORDATI fiupplier Self Registration

WELCOME PAGE PANY & CONTACT

COMPANY CONTALCTS

1
Click here to download the Code of Ethics

Status: Not submitted
Support: please dick HERE

C

QUESTIONMAIRE COMPANY BANK ACCOUNTS CERTIFICATE OVERVIEW DOCUMENTS MANUFACTURING SITES SEMD REGISTRATION

1 - CODE OF ETHICS

Back to Overview Publish Cancel Export Print

LEWEL QUESTION

CODE OF ETHICS

ANSWER

]
a

Flease download the "Code of Ethics" of the Recordati Group Code-of-Ethics-Recordati-G

The Supplier undertakes to accept “Code of Ethics” of the Recordati Group, that the Supplier declares to know and adopt |'O CLEPT

1;

2
Click here to accept the Code of Ethics conditions

synertrade

econocom



2
To upload your answers click on PublishQ

& RECORDATI Supplier £ elf Registration

WELCOME PAGE COMEANY & CONTACT COMPANY CONTACTS

GEMERAL QUESTIOMMAIRE

Back to Overview Publish Cancel Export

22.09.2020 15:16, Published by Sofia Banchero s

1 GEMERAL COMPANY DATA

QUESTION

1
Fill all the questions in the questionnaire?

synertrac

e

econocom



Here you are required to insert one or more
company bank accounts.

Supplier Self Registration SSUtjﬂi::jti :ﬁg\lﬂed B

&E‘ECDEDAH

WELCOME PAGE COMPANY & CONTACT COMPANY CONTACTS QUESTIONNAIRE COMPANY BANK ACCOUNTS CERTIFICATE OVERVIEW DOCUMENTS MANUFACTURING SITES SEND REGISTRATION
. . 1 -
o This is step 5/9. Please indicate your company's bank accounts. K
After you have saved your data, click "Next™" to continue your registration Gruppo Recordati, Click on New to create a

new bank account

Search Al

Advanced search Show Tull list

NO. »e DEFAULT % | BANK COUNTRY % | BANK KEYS 3 | BANK ACCOUNT NUMBER & | BANK CONTROL KEY | IBAN + | BANK SWIFT CODE = | BANK NAME + | HOUSE NUMBER AND STREET & | BANK CITY = | BANK AC(
1 O lm 8 o Ttaly
z O m 8 o Ttaly
3 O B B8 Italy
3

In case you have more than one
bank account, click on this
button to select the default one

synertrade

econocom



A new row is created and you have to fill
the fields with the relative data

NO. *+ DEFALLT 3 | BANK COUNTRY + | BANKKEYS & | BANKACCOUNT NUMBER £ | BANK CONTROLKEY 2 || IBaN = 1
If case you insert an IBAN,
1 |Q I N Ttaly w .
x please pay attention to the
correctness of the latter.

Click here to save the @
information

ATTENTION A

Please insert the mandatory fields:
BANK NAM E and CERTIFICATION OF BAME NAME = HEASE NUMABER AND STREET = | BANK OOTY = BANE ACCOUNT HOLDER = | BANK ERAMCH = IMZERT FULL OATA FOR PAYMENT EY MEANS OF & INTERMEDIARY BANEK = | BNCERTIFICATION OF COMPAKNY BANME ACCOUNT O LETTERHEAD =
COMPANY BANK ACCOUNT ON

LETTERHEAD

=] . b

synertrade

econocom



. . 1
In this Tab you are reqUIred to To create a new certification on the system click on New
upload your certificates

Status: Mot submitted B

Supplier Self Registration Suppart: please click HERE

&R‘ECDM

WELCOME PAGE

CORMIPANTY B CONTACT COMPANY CONTALCTS QUESTIONMAIRE] COMPANY BANK ACCOUNTS CERTIFICATE CVERVIEW DOCUMENTS MANUFACTURING SITES SEND REGISTRATION

o This is step 6/8. Please indicate your company's certificates.
You can name existing and planned certificates. After you have saved youf data, click "Finish™ to send the data to the Gruppo Recordati.

kearch Al
Advanced search Show full list
MO, bad CERTIFICATE MAME = DOCUMENTS/COMMENTS WALID FROM 2 VALID UNTIL 2 STATUS REMIMD ME PRIOR TO CERTIFICATE EXPIRATION H (¥ DAYS BEFORE EXPIRATION] H REMIMD ME AS CERTIFICATE EXPIRES H COMMENT =

0 Records exist Show 10Records w

PREVIOUS m
synertrade

econocom



2
A new row is created and has to be filled with the relative data(?

N L CERTIFICATE NAME & | DOCLWENTS/COMMENTS VALID FROM 2 | WALID UNTIL ¥ | STATUS REMIND ME PRIDR TO CERTIFICATE EXFIRATION 2 | (X DAYS BEFORE EXPIRATION) 2 | REMIND ME A5 CERTIFICATE EXFIRES 2 | COMMENT =
& n 5 athers W ] ’ .| a] & v 5 ] ﬁ|
]
\3 ) 6 5
To upload Click on Upload Select the document on your PC
documents click on 4

If the document you need is not in

this button. the list, click on Advanced Upload

Your document list
will appear

] recordati-test.s!nertrade.comg’ngpmUadions/companyg’cerﬂﬂcaTE;‘CertificatesDocume tsMain.do?hdObjectld=c79047d346163¢cd59d8359d34d 1a4.. @

=
A UPLOAD DOCUMENT
= NO. | TYPE NAME OF THE DOCUMENT / LINK CONTENT COMMENT STATUS
g = S SV P —— O —— [ ————— (F—— P — —
1 File v |_| Sceqlifile | Neszun file selezionan I
2 File W Sceglifile | Nessun file selezionato
3 File W Sceglifile | Nessun file selezionato
4 File W Sceglifile | Nessun file selezionato
5 File W Sceglifile | Nessun file selezionato
2 = W

econocom

sgnertrade]



In this Tab it is possible to upload some other documents

. . . Status: Not submitted
& RECORDATI Suppller Self Registration Suppart: please click HERE E

WELCOME PAGE COMIPAMNY B COMNTACT COMPANY CONTACTS QUESTIOMNMNAIRE COMPANY BAMNK ACCOUNTS CERTIFICATE OVERVIEW DOCUMENTS MANUFACTURING SITES SEMD REGISTRATION

0 This is step 7/8. Please upload your documents.
After you have saved your data, click "Finish” to send the data to the Gruppo Recordati.

Advanced Upload

DOCUMENTS

Mo records found

PREVIOUS m

{
2

1 Select the document on your PC \‘R
Click on Advanced Upload I

@ recordati-test.synertrade.com/ngp411/actions/company/certificate/CertificatesDocumerftsMain.do?hdObjectld=c79047d346163cd59d8f359d34d1a4... &
+
PLOAD D
—— MNAME OF THE DOCUMENT [ LINK CONTENT COMMENT STATUS
1 File w I Scegli file | Nessun file selezionato I
3
Click on Upload 2 Fila L Sceglifile | Nezsun file selezionato
3 Filz w Seegli file | Mezsun file selezionato
4 File w Scegli file | Nessun file selezionato
5 File * Scegli file | Nessun file selezionato

synertrade

econocom



. . . Status: Not submitted 3
& RECORDATI Supplier Self Registration Suport: please cick HERE B

H e re t h e re iS t h e p o SSi bi I ity to a d d WELCOME PAGE COMPANY & CONTACT COMPANY CONTACTS QUESTIONNAIRE COMPANY BANK ACCOUNTS CERTIFICATE CWERVIEW DOCUMENTS MANUFACTURING SITES SEND REGISTRATION
o n e o r m o re m a n ufa Ctu ri ng S ites I o This is step 7/9. Please indicate your company's sites.

After you have saved your data, click "Next" to continue your registration Gruppo Recordati.

|Sea-'m Al

Advanced search Show full list

R 1 NO. ** MANUFACTURING SITE - SITE ADDRESS s PRODULCT DESCRIPTION -
To add a new one click on New

O Records exist  Show 10 Records W

A new line is created and has to be filled rrevios [

o B H MANLIFACTURING SITE ¥ | S[TEADDRESS | PRODUCT DESCRIFTION H
‘ w H New manufacturing site Via Mazzini, 20100, Mialno

To save the information click on this button(zP S g n e rt ra d e

econocom




This is the final Tab in which it is possible to send the registration

Status: Not submitted B

& RECORDATI Supplier Self Registration

WELCOME PAGE COMPANY & CONTALT COMPANY CONTALTS QUESTIONMAIRE COMPANY BANE ACCOUNTS CERTIFICATE OVERVIEW DOCUMENTS MANUFACTURING SITES

Terms & Conditions

To complete the registration process and to send your own registration to Recordati Group, please click on “Accept”. To stop the registration process, click on “Reject”.

SEND REGISTRATION

Suppart: pleade click HERE

PREVIOUS

ACCEFT

Click on ACCEPT if you want to
send the registration data

synertrade

Click on REJECT if you want to
cancel your registration

econocom




Visualizations (TABS) Not Submitted Submitted ~ Registered  Qualified hﬁ:ﬁzn , Reectd HEJ:a?fﬂ » H:q?;?;;:m
ID_1 Company Detailed Information WRITE NA READ READ READ NA READ READ
D2 Material Groups READ NA READ READ READ MNA READ READ
ID 3 SAP Business Units READ NA READ READ READ MNA READ READ
ID 4 Company Contacts WRITE NA READ READ READ MNA WRITE READ
ID 3 Additional Information WRITE NA READ READ READ MNA WRITE READ
ID_6 Company bank Accounts WRITE NA READ WRITE READ NA READ READ
ID 7 Certificates WRITE NA READ READ READ MNA WRITE READ
ID 8 Manufacturing Sites WRITE NA READ READ READ MNA WRITE READ
D9 Documents WRITE NA READ READ READ MNA WRITE READ
ID 10 Document Aggregation MO RIGHT NA READ READ READ MNA MO RIGHT READ
synertrade | oo



